Using Absence "Day" and "Variation" Views
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The absence wizard includes two different views (i.e. Day and Variation). These views both
provide the same functionality, but they allow you to complete your tasks using alternate

views/methods.
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Let's examine how each view appears and how you can best utilize this functionality.

Using the "Variation" View

The "Variation" view provides the calendar tool and other user-friendly options, (but keep in
mind that you can alternate to the "Day" view if you prefer).

From the "Variation" view, you can easily select your calendar day(s) and begin to enter your
details, and you can also add variations, as needed.

Just because you select the "Variation" view, it does not mean you have to create a variation.

You can use this view to also create an absence for a single day, etc.
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Using the "Day" View

The "Day" view lists the absence details in a more concise, day-by-day display, (but keep in
mind that you can alternate to the "Variation" view if you prefer).

You can enter the absence details within the "Add Days to Absence" pop-up, and, when
needed, you can click the Add Day(s) button to include additional days.
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Once a day (or days) are added, you can collectively review all the entries and manage the
details, as needed.
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Advantages of "Day" vs "Variation"

Some functions (such as the creation of a vacancy) may prove easier to create within the
"Variation" view, but that same vacancy may be easier to edit or review using the "Day" view.
Both options allow you to complete the same tasks, but they offer a different view/method
which can be referenced based on your preference.
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